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To connect an MS Access database to your project, please follow the instructions below:

1 - Click on the Connect to database button.
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Connect to database

2 - Select the Direct Access File Driver option.

L Database Connection Wizard...

Database Driver

Please select the database driver that identifies your database connection.

:Document Internal Database

Direct Access File Driver

Bodno Internal Database (msAccess)
Direct CSV & TXT File Driver
Direct Excel File Driver
SQLite version 3
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‘ Next > H Cancel |
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3 - Browse for the database file and click on Next.

EJ Database Connection Wizard... bt

Database
Please select the database that you wish to connect to.

N QMDB: Direct Access File Driver

O Database || -]

Browse for *.mdb

s

O Prompt for credentials

‘ < Back || Next > || Cancel ‘

Note: We strongly recommend that you connect your Access file with the *.mdb format.
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4 - All tables from the connected database should be displayed afterwards. Choose the one you want to
work with and click on Next.

£ Database Connection Wizard... *

Database Operation
Please select the operation you wish to perform on your database.

Qperation ‘ Select Table |+ |

Employee

) QMDB:C:/ProgramData/Bodno/ DATABASE/internalDatabase.mdb

TABLE,19 Columns

‘ < Back H Next = H Cancel |

TECHNOTE | PAG 3/7

www. bodno. com



). |Bodno

creativity and security

5 - You must now select all the columns that you want to load on this database connection and click on
Next.

EJ Database Connection Wizard... *

Choose the columns of your table
Order will be defined according to your selection.

CProgramData/Bodno/DATABASE/internalDatabase.mdb - Employee
O Columns

B Employee ID[ 1]
B Supervisor 10 2]

B Last Name[ 3]
O B First Name[ 4]
Position[ 5]

& Birth Date[ 6]

B Hire Date[ 7]
O B Home Phone[ 8]
B Extension[ 9]
i Photo[ 10]
B Motes[ 11]
Reports To[ 12]
B Salary[ 13]
& SSN[ 14]

e e P2 i B r 4]

M Select all columns

| <Back || Eﬁ’h‘ Cancel |
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6 - If you have a Primary Key field in your table, it should automatically be selected, so click on Next then.
£ Database Connection Wizard... >

Guide columns

Please choose the Primary Key or the column with Unique Values

_\ C:/Program Data/Bodno/DATABASE/internalDatabase mdb - Employee

O Guide columns
‘Employee 1D fa

[ Supervisor 1D

[ Last Name

O First Name

[ Position

O Birth Date

O Hire Date

[0 Home Phone

O Extension

O Reports To

O Salary

[ SSN

O Emergency Contact First Name
[0 Emergency Contact Last Name
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7 - The Database Filter step should be ignored, so click on Next again.
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8 - Finally, select the column(s) that will define the order of your database table. As you click on Finish, the
database will be connected to the project.

£ Database Connection Wizard... *

Choose columns content order.

Order will be defined according to your selection.

\ C:/ProgramData/Bodno/ DATABASEfinternalDatabase.mdb - Employee

O Choose columns content arder.

& Employee ID[1] P-
[0 Supervisor 1D

O Last Name

[ First Name

J/
~N
y, O Position
N
J/

O Birth Date

[ Hire Date

O Home Phone

[0 Extension

O Reports To

[ Salary

[0 SSN

[0 Emergency Contact First Name
[0 Emergency Contact Last Name
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As the Database tab appears on the right side of the software interface, it means that the connection to the
database was successful.

This view allows the user to quickly drag-and-drop any database information to the layout design.

= === | Employee Id
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Lasté%:me

] ‘Davolin ‘
8

‘Sales Representative ‘

E Birth Date

[1972/12/08 (00:00:00) 2]

IE' Hire Date

[1991/03/29 (00:00:00) 3]

IE' Home Phone

| script || Detabase Find || Database Fiter [
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